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JOB DESCRIPTION 
  

EXECUTIVE DIRECTOR 

THE DAN AND SHERYL TISHMAN FAMILY FOUNDATION 
 
The Executive Director, a newly created position, will report to the Trustees and work collaboratively with them 
in leading the transformation of the Foundation from its current start-up phase to a mature organization capable 
of delivering on its long-term vision and strategic goals.  
 
With a mission dedicated “to the progressive intersection of environment and human landscapes” the Dan and 
Sheryl Tishman Family Foundation supports environmental movement building, climate advocacy, land 
conservation and the frontiers of health research.  The Foundation is headquartered in New York and operates 
nationally. 
 
The Foundation is driven by its Founders, Dan and Sheryl Tishman, who take an active and involved approach to 
their philanthropy and who have been actively engaged in the fields of environment and conservation through 
participating in nationally recognized organizations as board members and board chairs.  They commit a range of 
resources to achieving the Foundation’s goals:  In addition to providing financing to partners, they are engaged 
philanthropists, lending their time, knowledge, networks, board service, convening power and leadership to the 
work. 
 
Though the Trustees are building a new foundation, they are part of a family legacy which over the generations 
has significantly supported a number of important philanthropic efforts and has enriched the lives of many people.  
The Executive Director will have the opportunity to work with the Trustees in building on this legacy and creating 
its next chapter. 
 

RESPONSIBILITIES 

Strategic Vision and Leadership 

▪ Collaborate with the Trustees to refine and implement the mission and strategic goals of the Foundation 

▪ Translate the vision and goals of the Trustees into actionable, measurable and impactful grantmaking 
programs 

▪ Cultivate a strong and transparent working relationship with the Trustees and ensure open 
communication about progress, setbacks, and the measurement of programmatic and impact 
performance against stated milestones and goals 

▪ Serve as a spokesperson for the Foundation – its values, mission, strategies – and in so doing, establish 
the Foundation’s leadership in its fields of action. 

Building Staff, Infrastructure and Operations 

▪ Over time and in partnership with the Trustees, build a diverse and strong team of professionals tasked 
with operationalizing their vision and goals into a focused, impactful grantmaking program. 

▪ Oversee the design of communications and social media infrastructure and strategy. 
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Program Development 

▪ With the Trustees design the Foundation’s strategies and implementation plans 

▪ Ensure the development of high-quality grantmaking programs while managing for future growth 

▪ With a consultant, oversee the development of evaluation plans for the Foundation’s key investments 
and, with staff, ensure that relevant evaluative data are gathered and analyzed. 

 

PROFESSIONAL QUALIFICATIONS 

▪ Minimum of a BA, ideally with an MBA, MPA, JD or related advanced degree in environmental sciences 
or public policy 

▪ At least 10 years of overall professional experience 

▪ A leader who has a national perspective consistent with the Foundation’s mission 

▪ A builder with a proven track record of taking programs or organizations from start-up to maturity 

▪ Knowledge of the environmental field - its players, networks, trends, convenings  

▪ Knowledge of the public policy process and experience in environmental advocacy 

▪ Experience in building strategy and an understanding of philanthropy’s tools for change and how to 
build philanthropic strategy to achieve impact 

▪ Prior foundation or nonprofit experience ideal though not necessary 
▪ Management capabilities and the ability to develop, implement and oversee budgets 

▪ A financially savvy and politically astute leader with the ability to set clear priorities, delegate, and guide 
investment in people and systems; keen analytic, organization and problem solving skills, which support 
and enable sound decision making 

▪ Excellent coalition building skills with an ability to communicate and work effectively with a broad 
diversity of internal and external stakeholders; a persuasive negotiator able to achieve consensus among 
differing voices 

▪ Outstanding presentation and communication skills and the experience to be a compelling spokesperson 
and relationship builder 

▪ Strong commitment to the professional development of staff; successful track record of building, 
recruiting and retaining a diverse team 

 

PERSONAL QUALITIES 

▪ Energetic, creative, passionate about the role that foundations and their nonprofit partners play in 
transformational change. 

▪ Share the Founders’ deep personal connection to the environment and social issues 

▪ Personable, collaborative, entrepreneurial 

▪ Focused and driven by a spirit of success but also flexible enough to thrive in a start-up environment 
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The successful candidate will be expected to spend a considerable amount of time with the Foundation’s 
Founders. 
 
The Foundation is an equal opportunity employer and encourages qualified candidates without regard to race, 
creed, color, religion or belief, gender identity, sex, age, national, social or ethnic origin, sexual orientation, 
disability, marital, civil union or domestic partnership status, veteran status, genetic or family history, or any other 
characteristic or status protected by law. 
 
Salary is commensurate with experience and the Foundation offers a highly attractive overall compensation and 
benefits package.  The candidate will also have the opportunity to participate in professional development 
trainings, industry associations and convenings of the fields in which the Foundation operates. 
 
This is a New York-based position which requires travel. 
 
Interested candidates should send their CV and a cover letter to:  
Salvatore LaSpada, Alchemy Philanthropy at sl@alchemyphilanthropy.net 
 
Date:  July 19th, 2017 
 
 
 
 


